
Event Proposal Form 
Created by: Deirdre and Gogan 

Hosting Group:____________________________________________________________________ 

Event Date(s):_____________________________________________________________________ 

Event Name:______________________________________________________________________ 

Event Steward(s) Legal Name(s):____________________________________________________ 

Event Steward(s) SCA Name(s):_____________________________________________________ 

BUDGET EXPENSES 
$ Notes 

Advertising 
Equipment Rental and Maintenance 
Misc. Fees  
Food (cost of Feast supplies) 

General supplies 
Insurance (Non-SCA) 
Site Charges 
Site books/Flyers 

Notes:_______________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 



BREAK-EVEN 
ATTENDANCE 

Pre-
Reservation 

Fee 

# 
Reserve 

(min) 

Gate 
Fee 

# pay 
at Gate 
(min) 

Min Est Attendance Income 

1. Site-Full-priced 
Adult 

              

2. Site-Child - Ages:               

3. Feast-Adult               

4. Feast-Child - 
Ages: 

              

5. Camping Fee-Adult             

6. Camping Fee-Child             

7. Merchant additional 
fee 

            

8. Other fee              

                

            BREAK-EVEN 
INCOME 

  

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

EXPECTED 
ATTENDANCE 

Pre-
Reservation 

Fee 

# 
Reserve 

(min) 

Gate 
Fee 

# pay at 
Gate 
(min) 

Min Est Attendance Income 

1. Site-Full-priced 
Adult 

              

2. Site-Child - Ages:               

3. Feast-Adult               

4. Feast-Child - Ages:               

5. Camping Fee-Adult             

6. Camping Fee-Child             

7. Merchant additional 
fee 

            

8. Other fee              

  
     

  

    
    

EXPECTED 
INCOME 

  



Staff: 
 

Gatekeeper:_____________________________________________ 

Feast:__________________________________________________ 

Lunch:__________________________________________________ 

A&S:___________________________________________________ 

Class Coordinator:_________________________________________ 

Archery Marshal:__________________________________________ 

Armored Marhsal:_________________________________________ 

Rapier Marshal:___________________________________________ 

Thrown Weapons Marshal:__________________________________ 

Seige/Other Marshal:______________________________________ 

Merchant Coordinator:_____________________________________ 

Youth Coordinator:_________________________________________ 

Royalty:_________________________________________________ 

Public Works:_____________________________________________ 

Website:_________________________________________________ 

Social Media:_____________________________________________ 

Other:___________________________________________________ 
 
 
List of individuals exempt from site fees (Royalty, Baronage, Staff, etc.) 
 
________________________________________________________ 
________________________________________________________ 
________________________________________________________ 
________________________________________________________ 
 


	Hosting Group: 
	Event Dates: 
	Event Name: 
	Event Stewards Legal Names: 
	Event Stewards SCA Names: 
	Notes 1: 
	Notes 2: 
	Notes 3: 
	Notes 4: 
	Notes 5: 
	Notes 6: 
	Notes 7: 
	Notes 8: 
	Pre Reservation FeeRow1: 
	 Reserve minRow1: 
	Gate FeeRow1: 
	 pay at Gate minRow1: 
	Min Est AttendanceRow1: 
	IncomeRow1: 
	Pre Reservation FeeRow2: 
	 Reserve minRow2: 
	Gate FeeRow2: 
	 pay at Gate minRow2: 
	Min Est AttendanceRow2: 
	IncomeRow2: 
	Pre Reservation FeeRow3: 
	 Reserve minRow3: 
	Gate FeeRow3: 
	 pay at Gate minRow3: 
	Min Est AttendanceRow3: 
	IncomeRow3: 
	Pre Reservation FeeRow4: 
	 Reserve minRow4: 
	Gate FeeRow4: 
	 pay at Gate minRow4: 
	Min Est AttendanceRow4: 
	IncomeRow4: 
	Pre Reservation FeeRow5: 
	 Reserve minRow5: 
	Gate FeeRow5: 
	 pay at Gate minRow5: 
	Min Est AttendanceRow5: 
	IncomeRow5: 
	Pre Reservation FeeRow6: 
	 Reserve minRow6: 
	Gate FeeRow6: 
	 pay at Gate minRow6: 
	Min Est AttendanceRow6: 
	IncomeRow6: 
	Pre Reservation FeeRow7: 
	 Reserve minRow7: 
	Gate FeeRow7: 
	 pay at Gate minRow7: 
	Min Est AttendanceRow7: 
	IncomeRow7: 
	Pre Reservation FeeRow8: 
	 Reserve minRow8: 
	Gate FeeRow8: 
	 pay at Gate minRow8: 
	Min Est AttendanceRow8: 
	IncomeRow8: 
	IncomeBREAKEVEN INCOME: 
	IncomeBREAKEVEN INCOME_2: 
	Pre Reservation FeeRow1_2: 
	 Reserve minRow1_2: 
	Gate FeeRow1_2: 
	 pay at Gate minRow1_2: 
	Min Est AttendanceRow1_2: 
	IncomeRow1_2: 
	Pre Reservation FeeRow2_2: 
	 Reserve minRow2_2: 
	Gate FeeRow2_2: 
	 pay at Gate minRow2_2: 
	Min Est AttendanceRow2_2: 
	IncomeRow2_2: 
	Pre Reservation FeeRow3_2: 
	 Reserve minRow3_2: 
	Gate FeeRow3_2: 
	 pay at Gate minRow3_2: 
	Min Est AttendanceRow3_2: 
	IncomeRow3_2: 
	Pre Reservation FeeRow4_2: 
	 Reserve minRow4_2: 
	Gate FeeRow4_2: 
	 pay at Gate minRow4_2: 
	Min Est AttendanceRow4_2: 
	IncomeRow4_2: 
	Pre Reservation FeeRow5_2: 
	 Reserve minRow5_2: 
	Gate FeeRow5_2: 
	 pay at Gate minRow5_2: 
	Min Est AttendanceRow5_2: 
	IncomeRow5_2: 
	Pre Reservation FeeRow6_2: 
	 Reserve minRow6_2: 
	Gate FeeRow6_2: 
	 pay at Gate minRow6_2: 
	Min Est AttendanceRow6_2: 
	IncomeRow6_2: 
	Pre Reservation FeeRow7_2: 
	 Reserve minRow7_2: 
	Gate FeeRow7_2: 
	 pay at Gate minRow7_2: 
	Min Est AttendanceRow7_2: 
	IncomeRow7_2: 
	Pre Reservation FeeRow8_2: 
	 Reserve minRow8_2: 
	Gate FeeRow8_2: 
	 pay at Gate minRow8_2: 
	Min Est AttendanceRow8_2: 
	IncomeRow8_2: 
	IncomeEXPECTED INCOME: 
	IncomeEXPECTED INCOME_2: 
	Gatekeeper: 
	Feast: 
	Lunch: 
	AS: 
	Class Coordinator: 
	Archery Marshal: 
	Armored Marhsal: 
	Rapier Marshal: 
	Thrown Weapons Marshal: 
	SeigeOther Marshal: 
	Merchant Coordinator: 
	Youth Coordinator: 
	Royalty: 
	Public Works: 
	Website: 
	Social Media: 
	Other: 
	1: 
	2: 
	3: 
	4: 
	Text22: 
	Text23: 
	Text24: 
	Text25: 
	Text26: 
	Text27: 
	Text29: 
	Text30: 
	Text31: 
	Text32: 
	Text33: 
	Text34: 
	Text35: 
	Text36: 
	Text37: 
	Text38: 
	Text39: 


